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How to Submit Testimony
A basic overview of the legislative process in Hawaii

Legislative Calendar
●

Legislative process is quick: January – April/May

●

Time sensitive: testimony needs to be in 24 hours before hearing

●

The Bill will have one number denomination in the beginning and then
split into a House Bill number and a Senate Bill number

●

In the Final Agreement the House and Senate will agree on exact
wording of the bill

Legislative Links and Information
Legislative Reference Bureau • https://lrb.hawaii.gov/par/

Register for an Account

Also see:
●
https://portal.ehawaii.gov
●
https://www.capitol.hawaii.gov/

Submitting Testimony
• tips
• how to submit
• view sample

Different Ways to Testify
●

In person — State Capitol
(415 S. Beretania St, Honolulu, HI)

●

Online — https://www.capitol.hawaii.gov
○

○

Letter (HAA templates)
■

Long testimonial

■

Short testimonial

Button
■

Support

■

Oppose (if not supporting bill)

1. "Sign In"
2. "Testimony"
3. Enter the bill number
4. Fill out the form
5. Add your testimony
6. "Submit"

Sample letter available on HAMA website

Written Testimony
Here are some tips on preparing written testimony:
Include the essentials: the bill number, the bill’s title, your name
Address the committee chair and members
Clearly state whether you support or oppose the bill
Introduce yourself and the group or organization (if any) you represent
Summarize the reason for your position
Provide factual accounts of the impact the legislation will have
Tell a personal story
Restate your position and provide a recommendation for action
Thank the committee for the opportunity to testify
Keep it short
Oral Testimony
If you’re planning on giving testimony in person, here are some simple guidelines to follow:
Address your testimony to the “Chair, Vice Chair and members of the committee”
Keep your testimony short and simple (2-3 minutes)
Focus on your message and remember to breathe!
Introduce yourself and the group or organization (if any) you represent
Clearly state your position at the very beginning – In support? Opposed? Alternatives?
Use a friendly, relaxed tone of voice
Avoid giving a monologue or a formal speech. Be conversational. Do not read to the committee.
Provide accurate facts or data to support your arguments
Personal stories demonstrating your position can be powerful
Be courteous, respectful, and professional
Tell the truth and don’t exaggerate
Thank the committee for the opportunity to testify
Anticipate questions you might be asked and practice answering them.

